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San Diego RCx Program 

Retrocommissioning Training Completion Form
	Program Use Only

	Project ID
     


	Facility Information

	Company Name
	     
	Building Name(s)
	     
     
     
     
     

	Facility
Address
	     
	City
	     
	State
	  
	Zip
	     

	Mailing
Address
	     
	City
	     
	State
	  
	Zip
	     


	Training Details

	Location
	     
	Date
	     

	Retrocommissioning Provider/Trainer
	     


	Materials Attached

	[image: image1.wmf]
	Agenda

	[image: image2.wmf]
	Materials used for training
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	List of individuals who attended


	RETROCOMMISSIONING PROVIDER SIGNATURE

	By signing this Training Completion Form, I verify that this training took place with the listed attendees.

	Retrocommissioning Provider (print name):

	Signature:
	Date:


FACSIMILE/SCANNED SIGNATURES: Facsimile transmission of any signed original document, and the retransmission of any signed facsimile transmission, shall be the same as delivery of the original signed document. Scanned original documents transmitted to PECI as an attachment via electronic mail shall be the same as delivery of the original signed document. At the request of PECI, RCxP shall confirm documents with a facsimile transmitted signature or a scanned signature by providing an original document.
Targeted Documentation

RCx Final Report

	RCx Final Report Delivered to PECI for review
[image: image4.wmf]

	Approved RCx Final Report delivered to (add rows as needed):

	Name
	Position

	
	


O & M Manual

	O & M Manual updated 
[image: image5.wmf]
	Describe updates below and attach copies of new or amended portions

	O & M Manual not updated
[image: image6.wmf] 
	State reasons below

	Building has no O & M Manual
[image: image7.wmf]

	


Building Plans (“as-builts”)

	Building Plans updated
[image: image8.wmf]
	Describe below

	Wiring diagrams updated
[image: image9.wmf]
	Describe below

	No plans or diagrams updated
[image: image10.wmf]
	Describe below

	


EMS Programming

	New sequences of operation on file
[image: image11.wmf]
	Specify location of file and attach copy

	Printed screenshots on file
[image: image12.wmf]
	Specify location of file and attach copy

	


Equipment Manuals

	Manuals for new equipment are on file
[image: image13.wmf]
	Describe below (attach copy if applicable)

	


Checklist of subjects discussed at training

	Energy Star Benchmark – how to interpret
	
[image: image14.wmf]

	Explain investigation process and how measures were identified
	
[image: image15.wmf]

	Describe implemented measures, and how they are reducing energy usage
	
[image: image16.wmf]

	Building walkthrough to show implemented measures
	
[image: image17.wmf]

	Describe methods for monitoring and maintaining optimum system performance related to implemented measures
	
[image: image18.wmf]

	Describe scenarios where system setting changes would be required, and how to maintain optimum energy efficiency, e.g., seasonal-based manual adjustments to setpoints.
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	List of Individuals Who Attended

	Name
	Title
	Building (address or name)
	Contact Information (e-mail and/or phone number)
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